Typography 

Typography ( pronounced tipp-ografy)is the knowledge of type faces. The style of a newspaper is achieved by the consistent use of  a limited number of type faces, one main choice on news pages and perhaps another for the feature pages.

There are two basic families of typefaces, serif (sound rhymes with sheriff) and sans serif (rhymes with sands),  from which have sprung thousands of typefaces in use today. 

The characteristic of the serif type is the crossline or flourish finishing off each stroke simulating a handwritten letter. Serif type is easier to read in small sizes and is still considered the standard book or newspaper text or body type .

Sans serif or sans is the generic name for a range of typefaces characterised by the absence of the serif and the best known type is the Gill Sans  designed by Eric Gill (1882-1940). This is used extensively in tabloid or down market newspapers in their headlines although most of them still use the serif type for text. 

Interviewing

Interviewing people either face-to-face or on the phone is a vital part of a reporter’s work. They may be for the purpose of news, profiles or features. Tact, patience, psychology and courtesy are needed to conduct an interview either on a hard, immediate news story or a more measured personality or feature story.  An important element  of interviewing is to ensure that the subject is not alienated in any way. A reporter has to gain the confidence of the interviewee quickly. Where possible research should be done to prepare intelligent questions in advance and also to show the subject that you have some interest in them or their work. Questions are best prepared in advance especially for a phoned interview. It saves time and adds a professional touch. The person being interviewed should always be regarded as the important person and needs to be listened to. 

Principles Of Headline Writing

Capture the essence of the story accurately.

Must be active and contain a verb.

Not ambiguous or confusing.

Not libellous 

Interest reader.

Use short words.

 It should fit the space single , double etc  (s/col, d/col 3/col etc) and may not exceed the number of characters allowed for the type size. 

The weight (point size), typeface (Bold or Light) and placing of the headline  by the page layout designer is a clear indication to the reader of the importance of the story. 

Each line of heading is called a ‘deck’ ( Three-deck head, Five-deck head). Very often a line in smaller type (a ‘strapline’) will be placed over the main head highlighting some aspect of the story or picking out a quote. 

Duties of a  sub-editor

The sub-editor’s role is to carry out basic editing of copy presented by others. Most sub-editing today is done on screen.

The sub is like a super-critical reader. S/he should attempt to make the copy easy to read and appealing to the reader. S/he needs to check facts, grammar,  spelling, consistency of names, places and the structure of the story. 

If the sub is confused by facts or the style of writing then the reader will be even more so and might well abandon reading the story. This is why re-writing of copy is a regular part of subbing.

The sub has to make sure the copy fits the required space. S/he may have to write captions – again checking names, legality and grammar. 

Many PRs  have to write,  design and sub-edit a newsletter  for clients with or without assistance from graphic artists. 

Principles Of Layout And Design

The design of a newspaper page has three main aims:

1 To attract the eye of a potential reader.

2 To signpost the various items and indicate their relative importance. 

3. To give a newspaper a recognisable style and visual character. 

Headlines, text, pictures and their relationship to advertisements on the page all form part of the overall design. 

Some of the major newspapers and certainly magazines have separate design departments or layout/production editors who oversee the use of the material  in order to maintain the agreed style of the paper. 

New Journalism

New journalism is associated with the famous US columnist and author Tom Wolfe and it was the merging of non-fiction journalistic writing with the prose and principles of fiction.  It gave great personal emphasis to the reporter; added the element of entertainment  to reports with colourful descriptive prose and included emotion where before there was factual reporting. It was very innovative in the 1960s when  Wolfe joined the Herald Tribune which gave its writers a new freedom in the hopes of halting falling sales. The idea worked and from that came much of the colour writing and individual opinion pieces found in today’s newspapers. Miriam Lord in the Indo and Frank McNally in the Irish Times are two that combine this style very often with colour writing.

Stylebooks

All newspapers and publications use their own stylebooks which set out their particular  standards in spelling, abbreviations, use of titles, foreign words and banned words. They will also note the spelling and style of  trademarks like Coca-Cola (includes hyphen) Philips ( only one L) etc. The Guardian has its stylebook on-line and  the Times in London publish theirs in  hardback. 

It means that the  publications are standardised in the use of language and grammar. This consistency in the approach to the written text and styles for captions, bylines, credits and sometimes even styles for headings is a kind of extension of the overall design and layout of the paper.  

Because the majority of papers and magazines have their stylebooks electronically stored nowadays it means they can be updated on a regular basis to reflect new entries onto the international scene. 

Colour writing

Focuses on descriptions and impressions. Thus a colour feature puts emphasis on description by and subjective response of the journalist, though a new element might be, and usually is, prominent. For many major news stories a colour piece is often added  as a sidepiece to give a flavour of what it was like to be there. 

Inverted Pyramid

The inverted pyramid is the name given to the basic formula for writing the opening  pars of a hard news story.  It is so called because the most important facts are at the start giving the reader the Who? What? When? Where and Why?  This is the five W’s and they should be answered within the first two paragraphs. Then the other layers of the story are added on:  quotes, context, background etc., so the least important facts are at the end of the story. This provides the reader with the essential elements of the story quickly and combined with a clear heading they should ensure they feel informed without having to rummage through the text to find out what it is about. The inverted pyramid is only used on hard news stories. 

Question and sample answer for the analysis piece. 

From Summer Exam 2002

Analyse the following piece of writing from a grammatical point of view,m identifying the main clause of the sentences, commenting on the other grammatical aspects of the piece, such as sentence length, use of subordinate clauses and punctuation. 

In a cold but stuffy bed-sitting room littered with cigarette ends and half-empty cups of tea, a man in a moth-eaten dressing gown sits at a a rickety table, trying to find room for his typewriter among the piles of dusty papers that surround it. He cannot throw the papers away because the wastepaper basket is already overflowing, and besides, somewhere among the unanswered letters and unpaid bills it is possible that there is a cheque for two guineas which he is nearly certain he forgot to pay into the bank. There are also letters with addresses which ought to be entered into his address book. He has lost his address book, and the thought of looking for it, or indeed anything, afflicts him with acute suicidal impulses.

George Orwell  Confessions of a book reviewer (1946)

Sample answer given by examiner:

George Orwell is considered to be one of the great stylists in the English language. In 

his books (Nineteen Eighty-Four, Animal  Farm etc)  and in his literary criticism, he was a defender of clear, simple English. This simplicity is evident in this excerpt from  Confessions of a Book Reviewer.  

The sentences in the piece are balanced and are easy to read and understand. They are perhaps uncharacteristically long, the first one especially, yet they flow nicely and are never cumbersome. 

The main clause of the first sentence is ‘ a man …sits at a rickety table….’ The main clause of the second is ‘ He cannot throw the papers away ‘  And the third: ‘ There are also letters…’ And of the fourth: ‘He lost his address book….;’

Orwell uses adjective to good effect: cold, stuffy, moth-eaten, rickety dusty, all in the first sentence alone, and all contributing to the image of the disorganised – and slightly desolate – hack reviewer. The first sentence begins with a qualifying clause, but the second begins with the main clause, which is a nice variation. He also varies the sentence length with a shorter sentence  ( There are also letters…..’) in the middle of the piece. 

Generally, Orwell uses language, especially adjectives and sentence length well to set his scene. 

COMMENTS FROM Noel Reid

Opening sentence is about the author and style of the author.  If you know, say it. If not don’t flam, instead comment on the style: long descriptive sentences or short active words used in a minimalist way. This should be your first impression of the piece on reading it. 

Then comment on the overall structure. Does s/he use adjectives or punctuation liberally or again are they in short supply and what does that do to the flow of the piece? If dialogue is used how is it used?  Does it contrast with the rest of the writing? Is it written in colloquial form  and can you easily identify the style?

Note when  giving the main clauses in the above piece he picks out the central core of the clause  ‘ a man (in a moth-eaten dressing gown) sits at a rickety table’. 

It is also worth noting where in the sentence the main clause is placed and what variation, if any. As a general rule if a sentence begins ‘When, As, In or By’  then it is the qualifying clause so look next for the position of the main clause. Or perhaps these complex sentences are broken up with simple sentences. Comment on that. 

Finish with a comment on the overall piece. Does it capture any mood and if so does it do so successfully?

